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Step 1: School Registration (Newly Added Schools) 

 Schools are requested to select School Type as HSSLC (Class XI), District, Address, School Name, 
Enter School Code and set the Password for the first time. 

 Once the password is set, you can log in to the portal using the ‘Login for Existing School’ option 
and submit your Question Paper Requisition Form. 

 
 
Step 2: Login (For Existing Schools) 

Enter your School Code, Password, and the Captcha to log in. If you have forgotten your password, please 
contact the MBOSE office to reset it. 

Download the Help Document for further assistance. 
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School Dashboard 

Please read the instructions carefully before filling out the form 
 

 
 

Step 3: Fill Out the Question Paper Requisition  
 
Please fill out the Basic Institution Details form. 

 
 

Once the form is submitted you will get a message in the portal “Your data successfully submitted.”  



MBOSE Help Document for Class XI Question Paper Requisition, 2026 
 

Step 4: Fill up the Requisition form 

Fill up the no. of question paper subject-wise and generate the report by clicking on the “Submit and 
Generate Report” Button 

Check the details carefully before submitting the requisition form. 

 

 
 
 
 

Once submitted you will get a message in the portal “Your data successfully submitted.” 

 
Once the Requisition Form is submitted, a preview page will appear with ‘Submit’ and ‘Update’ options. 
Please review the data carefully—if any changes are required, click the ‘Update’ button to make 
corrections; otherwise, click the ‘Submit’ button for final submission.
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Once the form is submitted Payment option (Online Payment and Offline Payment) will appear with 
Printing of Requisition form.  
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  Step 5: Make Payment 

A fee of ₹ 300/- (Rupees Three Hundred) only per student is to be paid either through a payment 
gateway (online payment) or Bank Challan (offline payment). In the latter case, offline payment in 
the Bank is to be made using the Challan generated in the portal. Click the “Generate Challan (Offline)” 
button to generate the challan. 

For Online Payment: You can make the payment through Online payment gateway.  

If your payment has been successfully made online and the amount has been deducted from your bank 
account, but you have not received the payment receipt even after 24 hours, please write an email to 
hsslc@mbose.in  or hsslctura@gmail.com  mentioning your Transaction ID, Date of Payment, and 
Registered Details for verification and assistance. 

You are requested to download the receipt copy from the School Dashboard. 

 

For Offline Payment: Download the challan copy and make the offline payment through Bank.  

Step 6: Upload the Payment Receipt 

For offline payment Challan (duly endorsed by the Bank) is to be uploaded to the portal in order to 
complete the requisition process. 

Login to your Dashboard and upload the payment details by clicking on the “Upload Payment Details” 

This button will appear once you have submitted your Question Paper Requisition Form. 
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Enter your payment Date, Paid Amount and upload the payment receipt in pdf/jpg/png format. 

  
 

 

Once Submitted, you will get a message in the portal “Transaction details successfully uploaded.” 

 

Once submitted, you can check your uploaded file by clicking on the “Payment Details (Offline)”. If there 
is any mismatch in the input data, you may update by entering the correct data.  

 


